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Article 1. General Provisions  

1. The Student Support and Career Development Center of the New Higher Education Institute – 
NewUni (hereinafter – the Institution) is a structural unit of the Institution. 

2.  The Center operates in coordination with other structural units of the Institution and, in its 
activities, is guided by the legislation of Georgia, the Statute of the Institution, and this 
Regulation. 

3. Within its scope of competence, the Center is accountable to the Vice-Rector of the Institution 
and fulfills the duties assigned by them in accordance with the law.   

 
Article 2. Goals and Objectives of the Student Employment Support Center  

1. The goal of the Center is to support the employment of students and graduates, and to 
provide society with access to the Institution’s resources and experience for professional 
and personal development, skills enhancement, acquisition of new professional 
competencies, and preparation for academic education. Accordingly, its objectives are: 

a) To identify job opportunities for students and graduates and ensure their maximum 
employment based on their professional knowledge and experience; 
b) To establish close relationships between New Higher Educational Institution and public or 
private organizations operating in Georgia; 
c) To organize internships and practical training both in Georgia and abroad; 
d) To support professional development by organizing various seminars and trainings; 
e) To organize professional field trips; 
f) To periodically organize employment forums; 
g) To arrange meetings with employers at the Institution; 
h) To sign cooperation memoranda with employers that include provisions for student and 
graduate employment, internship, and practical training opportunities, thereby contributing to 
their career development; 
i) To offer targeted training courses designed by employers for the preparation of selected 
personnel; 
j) To develop and implement continuing education programs aimed at professional and academic 
development for the Institution’s academic and administrative staff; 
k) To plan various events and courses for students within the framework of continuing education; 
l) To develop and implement preparatory programs or courses that help prospective students 
acquire the knowledge and skills necessary for successful integration into bachelor’s programs; 
m) To conduct informational campaigns on continuing education at the Institution; 
n) To conduct surveys to identify the professional needs of the Institution’s administrative staff 
and organize relevant trainings or courses; 
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o) To research the needs of the Institution’s students and offer them relevant continuing 
education programs. 

Article 3. Structure of the Center  
3.1 The Center is an administrative unit of the Institution and includes the following positions: 
Head of the Center and Specialist. 
3.2 The Center is managed by the Head of the Center, who is appointed and dismissed by the 
Rector of the Institution in agreement with the Academic Council and the Vice-Rector. 
3.3 The Specialist is appointed and dismissed by the Rector of the Institution upon the 
recommendation of the Head of the Center. 

3.4 The Head of the Center is responsible for: 

a) Preparing the Center’s annual work plan, developing a calendar of events for the year, and 
coordinating the Center’s activities; 
b) Developing regular training/course modules to be offered to students throughout the year, 
updating them periodically as needed, and creating new courses; 
c) Providing consultations to students regarding career orientation and employment issues; 
d) Creating a unified employer database, including detailed contact information of organization 
heads and human resource managers; 
e) Coordinating communication with employers and maintaining regular contact with them to 
exchange information; 
f) Submitting student data for specific vacancies and assisting them in finding internship or other 
employment opportunities; 
g) Conducting regular analysis of labor market dynamics and monitoring available vacancies; 
h) Assisting and supporting students in their communication with employers; 
i) Organizing targeted meetings with employers, employment forums, and coordinating all related 
activities from both content and organizational perspectives; 
j) Conducting periodic monitoring of the Center's activities; 
k) Coordinating relations with Georgian and foreign partners, donors, Georgian and international 
organizations, and all other interested parties; 
l) Sharing information with faculty staff and collaborating with them to exchange and consider 
ideas and recommendations, ensuring more effective operation of the Center; 
m) Submitting an annual report on the Center’s activities, as well as reports at any time upon the 
request of the Institution’s Rector or Academic Council. 

Article 4. Final Provisions 
4.1 The annulment of the Center's regulation, as well as the introduction of amendments and 
additions, shall be carried out in accordance with the Charter of the Institution and the 
procedures established by the legislation of Georgia. 
4.2 The reorganization or liquidation of the Center shall be carried out in accordance with the 
procedures established by the applicable legislation of Georgia. 


